Republika ng Pilipinag

Ragawaran ng Ehukaspon

REHIYON V—BICOL

TANGGAPANG PANSANGAY NG MGA PAARALAN NG LUNGSOD NAGA

DIVISION MEMORANDUM

NO. W, s. 2024

March 7, 2024

ACCEPTANCE OF APPLICATIONS FOR TEACHER I POSITION for SY 2024-2025

To:

Assistant Schools Division Superintendent

CID & SGOD Chiefs and Personnel
Public Schools District Supervisor
Elementary and Secondary School Heads

All Others Concerned

1. This Office announces the acceptance of applications for Teacher I positions for School
Year 2024-2025. The criteria and point system for hiring Teacher I is DepEd Order No. 7, s. 2023
in the Kindergarten, Elementary, Junior High School, Alternative Learning System (ALS), Special
Education (SPED) and Senior High School applicants.

2, The schedule of activities will be:
DATE ACTIVITIES PERSON/COMMITTEE
REPONSIBLE
March 7-March 18, 2024 Filing of written application | Teacher applicant, School
with relevant documents in | Head, Human Resource

the school nearest his/her
residence or to the Division
Records Section.

Management Officer (HRMO)
Records Officer/personnel

March 16, 2024 Orientation of Teacher | HRMPSB, Teacher-Applicants
Applicants

March 17 to April 8, 2024 Initial Evaluation of | HRMO and HR staff
applicants’ qualifications/
documents as to its
completeness & CSC
Qualification Standards

April 1, 2024 Orientation/Meeting of | Administrative  Officers I
Human Resource Merit | (Elementary and Senior HS)
Promotion and  Selection | and CSNHS Administrative
Board (HRMPSB) Sub- | Officer IV
committees for Document
Evaluation

April 10 to 12, 2024

Posting & Notification of
Qualified Applicants from the
Initial Evaluation Result (IER)

HRMO, Human Resource Staff,
Information Technology Officer

April 15, 2024

Orientation/Meeting of
HRMPSB Sub-committees for
Demonstration Teaching |,
Teacher Reflection Exam and

HRMPSB and Sub-Committees
for Demonstration Teaching
and Teacher Reflection Exam

April 17, 2024 Teacher Reflection  Test | Qualified Applicants
(details to be announced in a | Division Selection Committee
separate Advisory) and Sub-committee

April 22-26, 2024

Demonstration Teaching
(details to be announced in a
separate Advisory)

Qualified Applicants
Division Selection Committee
and Sub-committee

April 29-30, 2024 and May
2-3, 2024

Document Evaluation

Qualified Applicants
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(details to be announced in a | Division Selection Committee
separate Advisory) and Sub-committee
May 6-10, 2024 Review and Finalization of | HRMO & HR Staff
Division CAR-RQA
May 13, 2024 Submission of RQA to SDS | HRMO, HRMPSB and Sub-
for approval committees
May 14, 2024 Posting of RQA Schools Division
Superintendent, HRMO,
| Records Officer, ITO

. All applicants are required to register in the link
http://tinyurl.com/SDONagaTeacher2024 and submit a printed copy of the screenshot of the
Registration together with their documents. Only applicants who registered in this link
and submitted complete hard copies of their documents in the school or in the Division
Office on the set deadline will be considered as official applicants.

4, Applicants must indicate in their application letter the level and specialization if
applying for secondary Junior High School, (e.g. JHS Science-Biology). Senior High
School applicants must indicate in their application letter the subject group they are
applying to (e.g. TVL 4-C). Please refer to enclosure 2 of this memorandum.

o Applicants may apply in more than one position if they meet the Qualification
Standard for the position. They are required to submit only one folder with complete
documents even if the desired position is more than one, but the applicant must still
submit a f(ﬂdm‘/q containing only his/her application letter in his/her other desired

position / S.

6. Applicants must render demonstration teaching to all positions they applied to.
In case of conflict of schedule, the applicant will only be given points for Demo-Teaching
in the position/s where s/he was able to render the activity.

7. All interested applicants must submit their documents to the head of public
elementary/secondary school or to the Division Office Records Section in color-coded
folders.

White — Elementary teacher applicants

Red — Junior High School teacher applicants :) / 0 2 0 3
Green — Senior High School teacher applicants ' 2 5
Pink — Kinder teacher applicants 11

Blue — SPED teacher applicants
Yellow — ALS teacher applicants

8. Documents are expected to be submitted in the color-coded folder fastened on
the left side with Table of Contents and documents arranged accordingly. Labels (index
tabs) using letter A to K are requested to facilitate evaluation:

FOR KINDER, ELEMENTARY, SPED, ALS AND JUNIOR HIGH SCHOOL APPLICANTS
BASIC DOCUMENTARY REQUIREMENTS

A Letter of intent addressed to the Schools Division Superintendent

B Duly accomplished CSC Form 212 (Revised 2017) with latest passport size ID picture,
notarized and Work Experience Sheet (for those with experience)

C Photocopy of updated PRC ID (a must for Kinder, Elementary, SPED, ALS and Junior
High School applicants)

D Photocopy of Ratings obtained in the Licensure Examination for Teachers (LET)

e JHS teacher applicant must possess Secondary Level Eligibility

DM 31,'5. 2019 A Rev. 01

= 7o
oehp 6 (3
MATATAG i

s Y Ll BAGONG PILIPINAS

™ Roxas Avenue, Brgy. Triangulo, Naga City, Camarines Sur S SUr
@ 0981 630 0070 0070
tadnaga.city@deped.gov.ph 2V-ph

Page | 20f6 I




Bepublika ng Pilipinag
Ragawaran nyg Chukaspon

REHIYON V—BICOL
TANGGAPANG PANSANGAY NG MGA PAARALAN NG LUNGSOD NAGA

e Elementary Level Eligibility can be used only by applicants for Elementary
positions
E Photocopy of Transcript of Records and Diploma
e Baccalaureate Degree
18 Professional Units in Education (if applicable)
Master’s Degree (if applicable)
Doctorate Degree (if applicable)
Certification of Completed Academic Requirements (if applicable)
e Certification of number of units earned in Masteral/Doctoral (if applicable)
Photocopy of Certificates of Training (if applicable)
Photocopy of Service Record/Certificate of Employment/Contract of Service (if
applicable)

e Relevant experience from part-time work of at least four (4) hours per day may
be considered, provided that the appropriate Certificate of Employment is
submitted with details on the actual number of hours rendered.

H Photocopy of Latest appointment, if applicable

I Photocopy of the Performance Rating, if applicable

J Checklist of Requirements and Omnibus Sworn Statement on the Certification on the
Authenticity and Veracity (CAV) of the documents submitted and Data Privacy Consent
Form

K Other Documents:

National Certificate (NC II/III, TMC) issued by TESDA (a must for TVL teacher
applicants)

NBI Clearance

Certified copy of Voter’s ID and/or any proof of residency

Q=

9. Only the Application Letter, Omnibus Certification and Personal Data Sheet are
required to be submitted in original forms.

10.  All applicants must meet the basic minimum requirement of the Qualification
Standard of the position he/she is applying to.

11. Following the promotion of an Equal Employment Opportunity Principle, this
Office considers the application of all interested qualified applicants for employment
without preference to age, sex, sexual orientation and gender identity, civil status,
religion, ethnicity, political affiliations, disability, or any other characteristics protected
by law,

12.  Individuals who failed to submit complete mandatory documents on March 18, ,
2024 shall not be included in the pool of official applicants. No further documents shall
be accepted after the deadline.

13.  All folders and documents submitted by teacher applicants shall be considered
as records of the Division and shall no longer be returned to the applicant.

14.  The applicant assumes full responsibility and accountability for the authenticity
and veracity of the documents submitted, as evidenced by the Omnibus Sworn
statement duly signed by the applicant. Any false and fraudulent document submitted
shall be grounds for disqualification.

15. Only those who obtained a total score of fifty (50) points and above will be
included in the Comparative Assessment Result of the Registry of Qualified Applicants

(CAR-RQA) 24020325

16.  The Prepared CAR-RQA shall be valid for a period of one (1) School Year.
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17.  The following is the composition of the HRMPSB. Complete names of members of
HRMPSB Sub-committees shall be issued in a separate memorandum.

POSITIONS DIVISION SELECTION COMMITTEE

Chairman ASDS Fernando C. Macaraig CESO VI

Principal Members | SGOD OIC Chief Michael A. Del Rosario

Administrative Officer V Mary Ann B. Rosauro

HRMO Sheila Margarita M. Durante

Teachers’ Union Representative Apollo C. Sebello

HRMPSB Sub- | Public Schools District Supervisors, Elementary School Heads,
Committee selected Master Teachers (Elementary- Demonstration Teaching and
Members Teacher Reflection Form)

Education Program Supervisors, Secondary School Heads, Head
Teachers and selected secondary Master Teachers (JHS & SHS
Demonstration Teaching and Teacher Reflection Form)

Education Program Specialist (Alternative Learning System (ALS)
Demonstration Teaching)

Administrative Officer II (Teacher Document Evaluation)

18 The HRMPSB members, HRMPSRB sub-committee members and other personnel
will be given vacation service credit/ Compensatory Overtime Credit in case an
assessment activity falls on a Saturday or holiday.

19.  All expenses in relation to this activity shall be charged against local funds
subject to the usual accounting and auditing rules and regulations.

20. For information, immediate and wide dissemination, guidance and compliance.

SUSAN S. COLLANO CESOV
Schools Division Superintenden

Enclosures:
1 -Checklist of Requirements and Omnibus Certification
2 -SHS Groups
3 -Criteria and Point System for Hiring Teacher | Positions
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GROUP 1
1-A

1-B

1-C

Group 4
4-A
4-B
4-C
a4-D

Group 5

Group VI

DM 31, s. 2019 A Rev. 01

SENIOR HIGH SCHOOL (SHS) SUBJECT GROUPS

HUMMS

Oral Communication, Reading and Writing, English, for
Academic and Professional Purposes, Practical Research
Komunikasyon at Pananaliksik sa Wika at Kulturang Pilipino,
Iagbasa at Pagsusuri ng 1ba’t ibang Teksto sa Pananaliksik,
Pagsulat sa Filipino sa Piling Larangan

21st Century Literature from the Philippines and the World;
Contemporary Philippine Arts from the Region; Understanding
Culture, Society and Politics; Introduction to the Philosophy of the
Human Person and related specialized HUMMS subjects
Media and Information Literacy; Empowerment Technologies
(for the Strands)

ABM and Entrepreneurship, Research and Work Immersion

STEM
General Mathematics, Statistics and Probability and related
specialized STEM subjects

Earth Science, Earth and Life Science, Physical Science and
related specialized STEM subjects

TVL

Specialized TVL/Agri-Fisheries
Specialized TVL/Industrial Arts
Specialized TVL/ICT

Specialized TVL /Home Economics

Sports

Physical Education and Health, Personal Development and
Related specialized Sports Subjects

Arts and Design

120325
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CHECKLIST OF REQUIREMENTS

Annex C
Name of Applicant: Application Code:
Position Applied For:
Office of the Position Applied For: Contact Number:
Religion: Ethnicity:
Person with Disability: Yes ( ) No () Solo Parent: Yes () No ()
Status of Verification
Basic Documentary Requirement Submission (To be filled-out by the
(To be filled- HRMO/HR Office/sub-
out by the committee)
applicant; Status of
Check if Submission Remarks
submitted) (Check if
complied)
z. | Leotterofi cc ot highest human rescurce
officer
b. | Duly accomplished Personal Data Sheet (PDS) (CS Form No. 212, Revised

2017) and Work Experience Sheet, if applicable

Photocopy of valid and updated PRC License/ID, if applicable

Photocopy of Certificate of Eligibility/Report of Rating, if applicable

Photocopy of scholastic/academic record such as but not limited to Transcript of
Records (TOR) and Diploma, including completion of graduate and post-
graduate units/degrees, if available

£ Photocopv of Certificate/s of Training, if applicable

g. | Photocopy of Certificate of Employment, Contract of Service, or duly signed
Service Record, whichever is/are applicable

h. Photocopy of latest appointment. if applicable

elo

@

1. Photocopy of the Performance Ratings in the last rating period(s) covering one
(1) vear performance prior to the deadline of submission, if applicable
3 Checklist of Requirements and Omnibus Swom Statement on the Certification

on the Authenticity and Veracity (CAV) of the documents submitted and Data
Privacy Consent Form

k. | Other documents as may be required for comparative assessment, such as but
not limited to:

Means of Verification (MOVSs) showing Outstanding Accomplishment,
Application of Education, and Application of Learning and Development
reckoned from the date of last issuance of appointment

Photocopy of Performance Rating obtamed from the relevant work experience,
if performance rating in Item (i) is not relevant to the position to be filled.
Attested:

Human Resource Management Officer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF ATITHENTICITY AND VERACITY
I hereby certify that all information above are true and correct, and of my personal knowledge and belief, and the documents submitted
herewith are original and/or certified true copies thereof.

DATA PRIVACY CONSENT

I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes relevant to
the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the laws, rules and regulations
being implemented by the Civil Service Commission.

Name and Signature of Applicant
Subscribed and sworn to before me this day of ,year.

| Person Administerg Oath

In consonance with Republic Act No. 8792 or the * Electronic Commerce Act of 20007, (e)electronic documents shall have the legal effect,
validity or enforceability as any other documents or legal writing and (a) (w)here the law requires a document to be in writing, that
requirement is met by an electronic document if the said electronic document maintain its integrity and reliability and can be authenticated so
as to be usable for subsequent reference.
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To autheaticate this document,
please scanthe QResde  DEPED-OSEC-478130

{(Enclosure No. 2 to DepEd Order No. 007 , S. 2023)

1.

CRITERIA AND POINT SYSTEM FOR HIRING TO TEACHER I POSITIONS

These criteria and point system shall cover the selection and hiring of teacher

applicants to Teacher I positions in the Kindergarten, Elementary, Junior High School
(JHS), and Senior High School (SHS). For SHS, the same criteria shall apply in hiring
teacher applicants under permanent, provisional, or contractual status.

2. The comparative assessment for Teacher I shall be based on the following criteria:

a.

Education units and/or degree relevant to the position to be filled (i.e.
Kindergarten, Elementary, JHS, and SHS), that exceed the minimum
requirements as defined in the CSC-approved QS;

Training hours in Curriculum and Instruction and/or other specialized
training for skills development in fields related to the work, duties, and
responsibilities for Teacher I, that exceed the minimum requirements as
defined in the CSC-approved QS, acquired in the last five (5) years. For SHS,
training may be those relevant to the learning area, specialization, or strand;
Experience in Teaching exceeding the minimum requirements as defined in
the CSC-approved QS. For SHS, relevant industry and/or work experience

may be considered;

d. Professional Board Examination for Teachers (PBET), Licensure
Examination for Teachers (LET), or Licensure Examination for

Professional Teachers (LEPT) Rating;

e. PPST Classroom Observable Indicators (COI) measured through Classroom

Observation /Demonstration Teaching; and

f. PPST Non-Classroom Observable Indicators (NCOI) measured through the

Teacher Reflection Form (TRF).

The weight allocation or point system for each criterion is detailed in Table 1.

Table 1. Point System for Comparative Assessment: Teacher I Positions

Criteria Maximum Points
Possible

a. Education 10
b. Training 10
c. Experience 10
d. PBET/LET/LEPT Rating 10
e. PPST COlIs (Classroom Observation/Demonstration Teaching) 35
f.  PPST NCOIs (Teacher Reflection} 25

Total 100

Rubrics for Computation of Points per Criterion

020325
I MAR 204~

4. Education, Training, and Experience (ETE). The points for ETE, corresponding
to the applicant’s qualifications exceeding the QS, shall be computed using the
Increments Table (Table 2.a, 2.b, 2.c) and the Rubrics for Computation of Points for
ETE (Table 3). Only those qualifications that are relevant to the position to be filled shall
be given points.
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Table 2.
2.a. Increments Table — Education
&»‘\—- - S— n—
e ma Range
F T
rom To
Can Read and Wrice—“ R %—-‘T‘Q"M' e
L - 3 8 ementary Level Education T
o=y N T
L . 1 ! J‘m“’f ?"hgh é&%bl Leyel Education (K to 12)
3 T o 0 H_lg}l School Level (O1d cumculum) |
f " Senior High School Lever Education (K to 12 1
4 Scnior High School Gra B - — ; |
= : ngh Scho%]ilGraduate (glga(:lar(rfc:.(:l;rzrl)) f AN 2 PoRrs Gl CouEgE ;
Competed 3 years in College | Less than a Bachelor's Degree but more than 2 vears
3 e 55551?’“35’”““'" J _in College -
B 's Degree. ! Less ‘than 6_Units med towards the completion
B ~ T I "of a Masteér's Degree
S earned towards the completion of | Less than 9 Units carned towards the completon |
a Master’s Degree i fa M - é
g e 3 e I ) of a Master’s Degree |
arneMtoward;the completion of | Less than 12 Units earned lowards the completion of a |
5 DRI a Master's Degree » Master’s Degree ]
earned towards the completion of l "Less than 15 Units earned towards the completion of a
a Master’s Degree i Master’s Degree
10 15 Units earned towards the complenon of T Less than 18 Units carned towards the completion of a |
a Master’s Degree N Master’s Degree
11 18 Units earned towards the completion of ! Less than 21 Units ‘earned towarde the complotion of a
a Master’s Degree o T D Master’s Degree f
12 21 Units earned towards the completion of : Less than 24 Units earned towards the com pietioﬁ ofa i
A Master’s Degree { Master’s Degree
13 24 Units earned towards the compleuon of | Less than 27 Units earned towards the comp]et‘on ofa
__@&Master's Degree | Master’s Degree
14 27 Units earned towards the completion of Less than 30 Umts ‘earned towards the completion of a
a Master’s Degree i * Master's Degree
15 30 Units earned towards the compleuon of [Less than 33 Umts carned towards the complctxon ofa |
a Master’s Degree Master’s Degree
16 "33 Units earned towards the compleuon of ! Less than 36 Units earned towards the completion of a |
a Master’s Degree . Maater's Degreo i
17 36 Units earned towards the completion of ; Less than 39 Units earned towards the comple'lrm ofa |
____a Master's Degree [ . Master’s Degree
18 39 Units earned towards the completion of : Less than 42 Units earned towards the completion of a
a Master's Degree ! Master’s Degree
19 42 Units earned towards the completion of | Less than Complete Academic Reqmrements completed
2 Master’s Degree _towards the completion of a Master’s Degree
20 Complete Academic Requirements completed 1 Less than an awarded Master’s Degrcc
iowards a Master’s Degree o oo —— O T
21 Master's Degree ’ Less than s ecarned towards the completion of a
- - . Dectorate ;
] 22 '3 Units earned towards the completion of I Less than 6 Units carned towards the completion of &
a Doctorate | Doctorate o
23 6 Units carned towards the complenon of Less than 9 Units carned towards the comp]cnon ofa
a Doctorate - Doctorate
24 9 Units earned towards the completion of Less than 12 Units earned towards the completion of a
a Doctorate Doctorate
25 12 Units earned towards the completion of Less than 15 Units earned towards the completion of a
a Doctorate Doctorate S—
26 15 Units earned towards the completion of Less than 18 Units earned towards the completion of a
a Doctorate - ) Doctorate .
27 18 Units earned towards the completion of ! Less than 21 Units earned towards the completion of a
a Doctorate | Doctorate
28 21 Units earned towards the completion of | Less than 24 Units earned towards the completion of a
a Doctorate | Doctorate
29 24 Units earned towards the completion of Less than Complete Academic Requirements
a Doctorate completed towards the completion of a Doctorate
30 Complete Academic Requirements completed Less than an awarded Doctorate
towards a Doctorate o
31 Doctorate
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Table 2.b. Increments Table - Training

Table 2.c. Increments Table — Experience

3 S —
| Level e
B { n
| From | A ge
el s F : -
; } 0 hours s —~~£~~»~~ --ﬁ)m — l.., To
TSRS (. i f None than 6 months
2 8 hours e )
- ! 6 months  Less than 1 year
! 3 16 hours " Less than 24 hours e
b 3 _T}T'h‘““}’“‘ o 1 year Less than 1 year 6 months
| = L L I
i urs . Less than 32 hours ; hTw 1 year Less than 2 years
e T} T LA s
! S 32 hours Less than 40 hours [ gy - . .
o | f I 2 years | Less than 2 years
40 hours | Less than 48 hours ‘ T S —— ! 6 months i
! { i | 2 years i Less than 3 years
N A ”;‘*’"L“'ess ui;?x;‘“éai‘““"”‘ N 1.6 months o ;[
| i . oyrs — ] 3 vears { {
! ! - Vo > } years ! Less than 3 years
S T i { " w. i i
f 56 hours I Ledst 4 1 '* T S—— ; 6 months
! i an 64 hours ! 8 f 3 years ! Less than 4 vears
5 e e | e O IOOAtE |
; ' ss than 72 hours ! 9 i 4 years Less than 4 vears
i e et |\ R i 6 months
10 72 hours ! Less than 80 hours i 10 4 years i Less than 5 vears
T ———— e .6 months
11 80 hours Less than 88 hours 11 S years Less than 5 {rééré 7
- e 6 months
12 88 hours % Less than 96 hours 12 5 years Less than 6 years
{ — 6months |
13 96 hours Less than 104 hours 13 6 years | Less than 6 years
N S I 6 months
14 104 hours Less than 112 hours 14 6 years Less than 7 years
e ————— 6 months ——— T —— nssmas. -
15 112 hours Less than 120 hours 15 7 years Less than 7 years
- ) — 6 months !
16 120 hours Less than 128 hours { 16 7 years Less than 8§ years i
ey G months s
17 128 hours Less than 136 hours 17 8 years Less than 8 years
6 months
18 136 hours Less than 144 hours 18 " 8 years Lese than O years
6 months
19 144 hours Less than 152 hours 19 9 years Less than 9 years
H o N R i 6 months
20 152 hours Less than 160 hours i 20 9 years ! Less than 10 years
I | . Gmonths | : np—
21 160 hours Less than 168 hours 21 ) 10 vears ; Less than 10 years
e | 6 months
22 168 hours Less than 176 hours 22 i 10 years Less than 11 vears
v s =m0 et vt e 6 months
23 176 hours Less than 184 hours 23 11 years Less than 11 years
{ e ] 6 monthas
24 184 hours Less than 192 hours 24 11 years Less than 12 years
R i 6months |
25 192 hours Less than 200 hours r 25 12 years Less than 12 years
! o 6 months
26 200 hours |  Less than 208 hours 26 12 years Less than 13 years
| 6 months
27 208 hours Less than 216 hours 27 13 years Less than 13 years
6 months
28 216 hours Less than 224 hours 28 13 years Less than 14 years
6 months -
29 224 hours Less than 232 hours 29 14 years Less than 14 years
i 6 months
30 232 hours Less than 240 hours 30 14 years 1 Less than 15 years
6 months
31 240 hours or more 31 15 years or more
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Table 3. Rubrics for Computation of Points for Education, Training and Experience

! Education Training Experience
Weight Allocation |y, ccoments from | 5., |Increments from| o lincrements from| ,
minimum QS minimum QS8 minimum Q§ | "7 |
10 or more 10 or more 10 or more
: 10 boniked 10 ; H 10
increments __increments increments |

. 3 8-9 increments 8 8-9 increments 8 8-9 increments
Education: 10 points 2 |

8
Training: 10 points 6-7 increments | 6 6-7 increments | 6  (6-7 increments | 6
4

i Experience: 10 points | f
| ! 4-5 increments | 4 i 4-5 increments 4 4-5 increments

s 2-3 increments | 2 | 2-3 increments | 2 2-3 increments 2

Hlustrative example:
Vacant position: Teacher I (Secondary) - SG 11
Qualification Standards per CSC-approved QS

Education : Bachelor of Secondary Education (BSEd), or Bachelor’s degree
plus 18 professional units in Education with appropriate major

Training : None required

Experience : None required

The date of HRMPSB assessment/ Open Ranking System: September 20, 2022

a. Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the points for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.c.

Minimum requirement per CSC-approved Corresponding Level based
Qualification Standards for on Increments Table '

Teacher I |

| Education Tl Bachelor of Secondary Education | Level 6 (based on Table 2.aj 3
: |

! | (BSEd), or Bachelor's degree plus 18

} i professional units in Education with

o .| Goprprdlemaior
Training | None required
Experience | None required S

1
{
| Level 1 fbased on Table 2.b]
| Level I pased on Table2.c) |

For purposes of determining the baseline level, any professional or specialization
units as may be required in the CSC-approved QS in addition to non-Education
degree shall be considered equivalent to a Bachelor’s degree in Education (e.g.
Bachelor’s degree plus 18 professional units in Education with appropriate major
= Level 6 based on Table 2.a). Additional professional and specialization units taken
to earn the equivalent Education degree (i.e., BEEd, BSEd) shall not correspond to
units towards the completion of a Master’s degree.

b. After determining the baseline level, the HRMPSB shall compute for the
increments of the applicant’s actual qualifications based on the submitted
documentary requirements. Increment shall refer to the difference between
the applicant’s actual qualification level and the corresponding level of the
minimum (baseline) QS requirement of the position to be filled.

Only qualifications that are relevant to the position to be filled and which

exceed the minimum (baseline) QS requirements of the position shall be
included in the computation of increments.
7&%20335
2
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HNlustrative example:

Computation of increments based on actual Education qualification of Applicant A:

B~ e o

Qualifi
of Applicant A

Education {BSEd)

! 18 units for a Master's
| degree in Education

. —

tion [ Increments

|
Bachelor of Secondary Us

| The number of increments Jor App
i computed by sul

i

e

Jrom minimum (or baseline) 0S requirements
using Increments Table 2.a (Education)

ing Table 2.a, the corresponding level of Appiieant A

1 Education qualification
(18 units for a Master's degree in LEducation) is at Level 11. -

licant A’s Education qualifications shall be

l(rrqueit{zg the r\uin_x'mum QS level (Level 6) from the applicant’s

qualification $evel [Level 11 ), as illustrated below:

11 - 6= 5 increments

!
.

|

|

i

Applicant’s Educ level - QS level = Increment ’
|

i

Computation of ncrements based on actual Training qualification of Applicant A:

;-—“_.‘IWW_Q;;H ﬂca' 7 ation of I

Applicant A
| 32 hours training on

o |

| curniculumn contextualization

or localization and lesson
| pianming Jaruary 26 to 29,
2021)

Increments from minimum (or baseline) QS requirements
. USIRG Increments Table 2.b (Training)
The cumulative hours of the relevant training/ L&D, which are acquired within the
fast 3 years, shall be considered for the counting of Increments.

In the case of Applicarz A, the 24 hours training/ L&D on curriculum
contextualization or localization and lesson planning are eonsidered relenant to
the Teacher I position. Using Table 2.b, the corresponding level of Applicant A's
Training qualification (24 hours) is at Level 4.

The number of increments for Applicant A’s Training qualifications shall be
computed by subtracting the minimum QS level (Level 1) from the applicant’s
qualification level {Level 4), as illustrated below:

Applicant’s Training level - QS level = Increment
5 ~ 1 = 4 increments

Computation of Increments based on actual Experience qualification of Applicant A:

Experience Qualification
of Applicant A

Increments from minimum {ar baseline) Q8 requirements
using Increments Table 2.c (Experience]

Marian Academy - Teacher
Associate — June 1, 2018 to
present

i

Only those experience relevant to the position to be filled shall be cons:
the computation of increments. Relevant experience shall be reckoned from the
date of first day of service.

In the case of Applicant A, the relevant experience (June 1, 2018 to present (date
of assessment: September 20, 2022)) is 4 years and 3 months. Using Table 2.c,
the corresponding level of Applicant A’s Experience qualification (4 years and 3
months) is at Level 9. .

The number of increments for Applicant A’s Experience qunl{ﬁmﬁnns shall be
computed by subtracting the minimum QS level (Level 1) from the applicant’s

qualification level (Level 9), asillustrated be:wf_u:

Applicant’s Expenience level - QS level = Increment
9 - 1 = 8 increments s

Note: The date of HRMPSB assessment/ Open Rankin: September 20, 2022

c. After computing the number of increments from the minimum (baseline)

i
i

&
|

AL ¥4

QS requirement, the corresponding points earned by the applicant fpr ETE
shall be determined using Table 3 (Rubrics for Computation of Points for
Education, Training, and Experience).

IMustrative example:

Using Table 3 and based on the number of increments earned by Applicant A, the
computation of points for ETE is as follows:

20325
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Qualification Standards Qualification of the Applicant Computation o_fPotnts-:"l;lﬁeAdﬂb;‘ T Total |

Incremental Scales Table & ETE Rubrics number of

appropriate
major

i
{ I | i b

points for
Educati Traini Experience | Education Training | Experience | Education Training | Experience ETE
Bachelor of Nene None Bachelor of 32 hours Marian | Sincrements | 4increments | 8 increments 16 points
Secondary required required Secondary | training on Academy - (out of 30)
Education Education curriculum Teacher i
{BSEd), or (BSEdQ) contextuali- Associate - {
Bachelor’s zation/ June 1, Based on | Based on Based on
degree plus 18 units fora | localization | 201810 Table 3: | Table 3: Table 3:
18 Master’s and lesson | present |
| professional degree in planning i 4-5 | 4-5 8-9
| units in Education Manuary 26 { increments = | increments = | increments =
Education | 1029 2021] | | 4 points 4 points | 8 points
with | | 1

(outof 10) | (outof 10) | (out of 10)

i 2
| :

{

d. Meeting the minimum (baseline) QS requirements for Education, Training,

and Experience shall be given zero (0) points.

e. The following general guidelines shall be observed in giving corresponding

points to relevant Education, Training, and Experience qualifications:

i. Education units and/or degrees in multiple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position applied
for; provided further, that the subjects completed are not duplicated.

ii. Relevant training hours earned from digital/virtual/online learning
may be considered, subject to the conditions prescribed in CSC
Memorandum Circular (MC) No. 3, s. 2021 (General Guidelines on
Digital/ Online Learning in the Public Sector).

iii. TESDA National Certification (NC) II and Trainers Methodology (TM)
Certificate may be considered; provided that the skills acquired from
the training are relevant to the work, duties, and responsibilities of
Teacher I.

iv. Relevant experience gained from part-time work of at least four (4)
hours per day may be considered; provided, that the appropriate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or years of relevant experience submitted shall be transmuted to the
equivalent months or years of experience based on the CSC-required
eight (8)-hour per day workday.

v. Relevant experience gained from abroad or outside the Philippines
may be considered provided that the applicant submits a Certificate
of Employment. Those documentary requirements written in
languages other than English or Filipino shall be accompanied by a
complete English translation.

f. Applicable provisions under Rule VIII Part I to IV of the CSC ORAOHRA
shall apply in the appreciation of relevant Education, Training, and
Experience qualifications and giving of points to ETE credentials.
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5. PBET/LET/LEPT Rating. Points for the PBET/LET/LEPT rating shall be
computed using the formula below. This formula shall likewise apply to SHS
applicants who may not have passed the PBET/LET/LEPT but may be appointed
under provisional status; provided the applicant submits a Certificate of Rating.

Pointspssrwsmisen = PBET/LETI/gI(EJPT rating [ -
Tlustrative example:
x=8275
WA =10
Pointspseriericer = .8%-)15 x 10 = 8.275 points
100

6. PPST Classroom Observable Indicators (COIs). The teachers’ demonstration
of PPST COIs shall be assessed through the conduct of the classroom
observation/demonstration teaching using the Classroom Observation Tool for
Recruitment, Selection, and Placement (COT-RSP), focusing on Levels 2 to 6 of the
COT Rubric to capture good performance in the Beginning towards Proficient career
stage.

a. The Classroom Observable Strands/ Indicators. The selected COls indicated
in this Order shall constitute the classroom observable objectives for hiring
entry level teachers, unless otherwise modified by subsequent issuances.

Table 4.a. PPST Classroom Observable Strands/Indicators for Hiring of Teacher I

1.1.2 Apply knowledge of content within and across curriculum teaching |
| areas.
1.4.2 Use a range of ié&éﬁfﬁb strategies that enhance learner achievement |

in literacy and numeracy skills.

1.5.2 Appl;y a raﬁge of teaching strateé;es to déz)élop critical and creative |
thinking, as well as other higher-order thinking skills.

4.1.2 { Plan, maniiéé and iﬁpleMént developmer'ita“lly"sequéﬁced teaching
and learning processes to meet curriculum requirements and varied
teaching contexts. |

S.1.2 Design, select, organize and use diagnostic, formative and summative
assessment strategies consistent with curriculum requirements.

24020325
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Table 4.b. PPST Classroom Observable Strands/Indicators for Hiring of Teacher I

in the Indigenous Peoples Education (IPEd)

1.4.2

areas.

Apply knowledge of content within and across curriculum teaching

1.4.2

Use a range of teaching sfrateéiés that enhance learner &i‘cﬁiérz)én{éﬁi‘z
in literacy and numeracy skills. f

1.6.2

Display proficient use of Mother Tongue, Filipino, and English to
facilitate teaching and learning.

3.5.2

Adapt and use Eulturally appropriate té&Chiné strategf‘eusm to address
| the needs of learners from indigenous groups.

5.1.2

Design, select, organize, and use diagnostic, formative and |
summative assessment strategies consistent with curriculum |

requirements. '

b. The Classroom Observation Tools for Recruitment, Selection, and Placement
(COT-RSP). The following evaluative assessment tools are designed to
measure the classroom performance of teacher applicants against the
identified observable indicators:

ii.

1ii.

V.

vi.

COT-RSP Rubric (Annex J) refers to the rubric by which the
classroom performance of the teacher applicant is measured against
the observable indicators.

Observation Notes Form (Annex K)is used by the observer to record
specific observations and comments on the classroom performance of
the teacher applicant.

Rating Sheet {(Annex L)is used to indicate the rating/level attained
by the teacher applicant in each of the COlIs.

Rating Sheet (Annex L-1)is used to indicate the rating/level attained
by the IPEd teacher applicant in each of the COls for IPEd.
Inter-Observer Agreement Form (Annex M) is used to indicate the
final rating of the teacher applicant for each indicator as agreed upon
during the Inter-Observer Agreement Exercise.

Inter-Observer Agreement Form {Annex M-1)is used to indicate the
final rating of the IPEd teacher applicant for each indicator as agreed
upon during the Inter-Observer Agreement Exercise.

c. Classroom Observation Protocols. Observers shall ensure that the following
protocols in classroom observation are judiciously followed:

i.

The selection of observers or sub-committee/s that will be designated
to conduct classroom observations or observe demonstration teaching
shall take into consideration their understanding and knowledge of
the PPST COls, the specific tools and protocols on the conduct of
classroom observation, and the recruitment and selection process.
They shall be comprised of trained COT assessors/observers (e.g.,
Master Teachers, Head Teachers, School Heads, Public School District
Supervisors, Education Program Specialists /Supervisors).

, /N 2 0 3 25 Page 8 0f 12
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i

1ii.

iv.

Vi.

Vil.

Viii.

1X.

Furthermore, sub-committee/s shall include subject matter experts
on the specialization of the position to be filled.

Two (2) to three (3) observers shall participate in the classroom
observation.

Observer/s must not be related to the applicant within the third
degree of consanguinity or affinity.

Observer/s must review the COT-RSP Rubric and the forms to be
accomplished in the process of observation (i.e., Observation Notes
Form, Rating Sheet, and/or Inter-Observer Agreement Form) prior to
the actual conduct of the

classroom observation. Only the Observation Notes Form must be
brought and accomplished by the observer/s during the actual
observation.

Classroom observations shall be done in an actual classroom setting
with learners.

It is highly recommended that the teacher applicants be observed for
the entire class duration (45 minutes to one (1) hour). However, when
difficult circumstances do not allow for the ideal duration for
classroom observation, such as challenges in logistics, large volume
of applicants, availability of learners and observers, a minimum of 15-
minute observation shall be allowed.

In the event when a face-to-face conduct of the classroom observation
is not feasible, the conduct of an online observation may be allowed,
as deemed necessary, provided that the protocols in Item 6.c.iv are
observed.

The Rating Sheet shall be accomplished individually by each observer
after the actual observation.

An Inter-Observer Agreement Exercise shall be done whereby all
observers, after accomplishing the Rating Sheet individually, meet to
discuss the teacher applicant’s rating in each indicator, and arrive at
a collegial final rating. The final rating is not an average of each
observer’s ratings. It shall be based on objective, reasoned, and
consensual judgment.

d. The points for the PPST COlIs shall be computed as follows:

— coT rating x WA{COI)

POiﬂtS(coz) 30

Where:

COT rating = Applicant’s final rating obtained in the demonstration of COIs as reflected
in the COT-RSP Rating Sheet or COT-RSP Inter-Observer Agreement Form

30 = Highest possible score in COT

WA = Weight Allocation for COI

Tlustrative example:
COT rating = 20
WA = 35

20 . 35 = 23.333 points

POintS(cox; = 30

120325
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7. PPST Non-Classroom Observable Indicators (NCOIs). The teacher
applicant’s demonstration of PPST NCOIs shall be assessed through the teacher
applicant’s narrative and reflection using the Teacher Reflection Form (TRF).

a.

Table 5. PPST Non-Classroom Observable Strands/Indicators for Hiring of Teacher I

The Non-Classroom Observable Strands/Indicators. The selected NCOIs
indicated in this Order shall constitute the non-classroom observable
objectives for hiring of teachers, unless otherwise modified by subsequent
issuances.

6.1.2 Maintain learning ‘environments that are responsive to community
| contexts.
1 6.3.2 Review regularly personal teaching practice using existing laws and |

regulations that apply to the teaching profession and the |
responsibilities specified in the Code of Ethics for Professionalf.
Teachers.

7.2.2 Adopt practices that uphold the dignity of teaching as a profession by 1

exhibiting qualities such as caring attitude, respect, and integrity.

7.3.2 “ﬁd};ﬁbipate in professiond'l' ‘networks to share knowledge and to

enhance experience.

The same set of indicators shall be used for IPEd teacher applicants

b.

The Non-Classroom Observable Tools for RSP. The following evaluative
assessment tools are designed to measure the teacher applicant’s
understanding of the non-classroom observable indicators:

i. Teacher Reflection Form {Annex N)is used to demonstrate how the
teacher applicant exhibits each of the non-classroom observable
indicators by writing down narratives and reflection based on specific
situations and experiences as guided by prompt questions. The
HRMPSB, in consultation with subject matter experts, may modify the
prompt questions to avoid familiarity with the questions; provided that
the questions are still aligned with the objective or indicator.

1. Rubrics for Rating the TRF (Annex O) is used to rate the teacher
applicant’s responses in the TRF.

iii. Inter-Evaluator Agreement Form (Annex P) is used to indicate the
rating/level attained by the teacher applicant in each of the NCOlIs.

Protocols in Assessing the Non-Classroom Observable Indicators.
Administrators of the TRF shall ensure that the following protocols in the
administration of TRF are judiciously followed:

1. The selection of TRF evaluators or sub-committee/s that will be
designated to evaluate the applicants’ accomplished TRFs shall take
into consideration their understanding and knowledge of the PPST
NCOIs, the specific tools and protocols of TRF administration and
evaluation, and the recruitment and selection process. Furthermore,
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Viii.

iX.

ii.

iii.

iv.

vi.

viil.

sub-committee/s shall include subject matter experts on the
specialization of the position to be filled.

Two (2) to three (3) TRF evaluators shall rate the accomplished TRFs.
TRF evaluator/s must not be related to the applicant within the third
degree of consanguinity or affinity.

The TRF shall be accomplished on the spot.

Teacher applicants shall be given 45 minutes to one (1) hour to
accomplish the complete set of the TRF's.

The HRMPSB shall identify a designated location, preferably a room,
for teacher applicants to answer the TRF. A proctor shall be assigned
to discuss the instructions and oversee the process.

In the event when a face-to-face administration of the TRF is not
feasible, the TRF may be administered online or through other
platforms, as deemed necessary. The following protocols shall apply:

1. Applicants shall be scheduled for an online platform meeting
(Zoom, Google Meet, etc.)

2. All applicants shall be required to keep their video/camera
turned on at all times to allow the proctor to monitor the
answering of the TRF.

3. The TRF may be distributed through email. Applicants may
submit the accomplished TRF to a designated email address.

4. The TRF may likewise be administered using online forms such
as Google Form for easier collection and organization of
answers; provided that the security and confidentiality of the
applicants’ answers are ensured and protected. When using
Google Form, the ‘Locked Mode’ shall be enabled to prevent the
applicants from opening tabs or other applications while
answering the TRF.

5. The TRF may also be administered using individual Google
Word files prepared for each applicant. Links to the individual
document shall be managed and sent individually to
applicants. Download, print, and copy options shall be disabled
to keep document confidentiality.

Each TRF evaluator shall individually assess the teacher applicant’s
demonstration and/or understanding of the indicator based on the
narrative and responses. They shall focus on the content and not on
the quantity of narratives or experiences. Long answers do not
necessarily merit an Exemplary rating.

TRF evaluators shall use the portion ‘Comments from the Evaluator’
to write down statement/s that support the given rating.

An Inter-Evaluator Agreement Exercise shall be done whereby all
evaluators, after rating the TRFs individually, meet to discuss the
teacher applicant’s rating in each indicator, and arrive at a collegial
final rating. The final rating is not an average of each evaluators’
ratings. It shall be based on objective, reasoned, and consensual
judgment.
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d. The points for the PPST NCOIs shall be computed as follows:

POintS(Ncoz) o TRF rating x WA{NCOI)
20
Where:
TRF rating = Applicant’s total rating obtained in the demonstration of NCOIs as reflected
in the complete set of TRFs
20 = Highest possible score in the TRF
WA = Weight Allocation for NCOI

HMustrative example:
TRF rating = 14
WA =25

Pointscoy = é_g x 25 = 17.5 points

8. Other Evaluative Assessments

a.

Behavioural Events Interview (BEI) shall be conducted to gather additional
information about the teacher applicants in terms of other aspects such as
but not limited to their potential, character, and fitness.

Skills or Work Sample Test (S/WST) may be conducted, as may be

necessary, especially  for assessing applicants in certain
tracks/strands/specializations in the SHS.

Other evaluative assessments as stipulated in Enclosure No. 1 of this Order
such as but not limited to Ethics-Oriented and Personality Development

Test may be required to gather sufficient information and guidance for the
appointing officer/authority in selecting possible appointees.
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